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Order form for translation services

Name of customer:

Address of customer:

Tax number of customer:

Name of contact person:

Telephone number of contact person:

Fax number of contact person:

E-mail address of contact person:

Subject of order:
……………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………

Ο  Translation
Ο  Translation with proofreading
Ο  Proofreading only

Direction of translation/proofreading:

from ……………….. language(s) into ………………… language(s). 

Time and date of submitting the text to our office: 
…………… hour …………… day ……………month 200  .



I submit the document to the translation office 

Ο  via e-mail


Ο  via fax


Ο  in person. 
Deadline of translation/proofreading:

…………… hour …………… day ……………month 200  .



(The basis of our price calculation is the number of source words, provided that the source material has been submitted in an electronic format together with the order form. If the exact number of source words cannot be calculated electronically, then the number of words in the target text will be used. Details can be found on the www.afford.hu website.)

I would like to receive the completed material 

Ο via e-mail to the following address:

Ο by fax to the following number: 


Ο I would like to receive it by a different means, namely: 
Method of payment:



Ο Bank transfer


Ο Cash settlement

Date of order: …………… day ……………month 200  .
By signing present order form I assert that I have read the General Terms and Conditions of Afford Translation and Interpreting (www.afford.hu/terms), and accept its provisions. I accept that my order will be priced in accordance with the confirmation issued by Afford. (Details can be found on the www.afford.hu/prices website.)

Our office treats all material as confidential, and executes orders to our highest ability!

Company signature of the customer (+stamp):
	Confirmation: (to be completed by Afford Translation and Interpreting)

Afford Translation and Interpreting accepts the above order.
Project number:……………………………………
· The volume of the source material submitted electronically is ________ words. The price of the order is ________ HUF/word + vat, the total sum being ________ HUF + vat.

· Provided that the number of source words is electronically non-definable, the price of the order is ________ HUF/word + VAT, which is calculated on the basis of the number of words in the target text.

………………………………….

Afford Translation and Interpreting
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